
INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: Scheduling Section. I ,i 

1 

FOR AGENCY USE . 
pplication Date 

pplication Number 

1. Agency Llddreu FOR RECORDS MANAGEMENT USE 
Ga. Dept. o f  N a t u r a l  Resources  Applicatiq Number 

83-€33-A Environmental  P r o t e c t i o n  D i v i s i o n  
A i r  Q u a l i t y  Con t ro l  S e c t i o n  
156 T r i n i t y  Avenue, S.W., S u i t e  320 
A t l a n t a ,  Georgia  30303 

DstsReceived Date Completed 

- APR I 1 - 1986 I 2UN 20 1986 
~ - -  

Linda__LBray.-._~ __ S e n i o r  . Se c r e t . y  / Tyr, i s t 656-4997 

a. 0 Establish Retention Schedule; record will continue to accumulate. 
b. 

L~ _. - ~. ~- ~~~ -~ ~ =- . Action Requested 

U Dispose of present accumulation; no further accumulation anticipated. 

What is t h e  function of the Division and the Office in which this record cr ies i s  created? 
I 

i. Division and Office Function 

The A i r  P r o t e c t i o n  Branch i s  r e s p o n s i b l e  f o r  implementing t h e  Georgia.  A i r  
Q u a l i t y  A c t  o f  1978. I t  adop t s  r u l e s  and r e g u l a t i o n s  n e c e s s a r y - t o  c o n t r o l  
a i r  p o l l u t i o n  w i t h i n  t h e  S t a t e ,  i n c l u d i n g  e s t a b l i s h i n g  ambient a i r  q u a l i t y  
s t a n d a r d s  t o  p r e v e n t ,  c o n t r o l  o r  a b a t e ' a i r  p o l l u t i o n .  I t  a l s o  i n v e s t i g a t e s  
p o l l u t i o n  problems,  deve lops  p r e v e n t i v e  c o n t r o l  p r o g r a m ,  'and i n s u r e s  i n -  ' .  

d u s t r y  compliance by l i c e n s i n g  a l l  i n d u s t r i e s  t h a t  emit contaminants  i n t o  
t h e  a i r .  

_.____I__ -~ - 
r. Record Sarier Description This file contains the following documents (include form numbers and .-- titles, if any): 

Attach samples of the file. 
Documentsrelating to: Forms : SM24- Repor t '  Review Summary 

Si.167- Record'  o f  T e s t  Obse rva t ions  
Audit  Sanp 1 e s - Co a1 Ana l y s  i s  

Included are: Continuous Emission B lon i to r - Inspec t ions  

In fo rma t ion  r e l a t i n g  t o  q u a l i t y  a s s u r a n c e  a u d i t i n g  o f  a i r  p o l l u t a n t  
emis s ion  t e s t i n g  conducted €o r  i n d u s t r y  as r e q u i r e d  by S t a t e  
Environmental  P e r m i t s .  These f i l e s  c o n t a i n  docunen ta t ion  o f  f i e l d  
systems a u d i t s  ( o b s e r v a t i o n s )  and o f  G i s c r e p a n c i e s  found i n  r e p o r t s  
o f  such  t e s t s .  

File is arranged: By Year 
I 
- L  

z r e f e r r e d  to  which are: B. -Monthly Reference Rate 
One to six months old MCe! wk. ; Seven to twelve months old o m ;  Thirteen to twenty-four months old qtr ly .  ; 

twenty-five months and older yearly ? 

Lettersize drawers ; Legal-size drawers _sl ; Shelves ;Other (specify) 1 box 

__ 

9. Annual Rate of Accumulation of Records 



I I I a. I s  this the official copy of the series? 
I f  notwhere i s  it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

If yes. attach COW. 

h. I s  there a duplication of this series in your office, or in another office or agency? 

. i. Is  thkseries lor J major oorr ion of irl r e a u l a r m e d  - 
p u  ? 

Retention Requirements The following requires the series to  be kept: 

a. State Law --._-years. 1. Audit period ~ years. 
b. Statute of limitation years. e. Administrative need 8 years. 

f c. Federal law years. f. Federal retention instructions -_ years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

Records needed f o r  same period ~f time as corresponding series, " A i r  Qual i ty  Source 
Monitoring Correspondence Files (#80-390-A) Retention per iod requested i s  based on 
previous o f f i c e  re ference  requirements. 

___I - 
Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 

Calendar Year; 0 Fiscal Year: 0 Other __ _____then, 

Hold in the current files area month(s) 3 yearb); then 
0 Transfer to  local holding area; hold . yearb); then 
El Transfer to  State Records Center; hold 5 year(s); then 
El Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

graph 12 are approved. 
(If disapproved, attach lerter 

. .  . .  



~ 

FOR AGENCY USE 1. Agency Ahdress ! 

Application Data Ga. Dept. o f  NaTural Resource,s 
Environmeri t a1 Protection Divis ion 
Air Quality Control Section : 
4 2 7 9  Memorial Drive, Suite D 
Decatur, Georgia 30032 

Application Number 

~ ~~ 

I 

FOR RECORDS MANAGEMENT USE 
~ _ I _ _  

Applicatipn Number 
*' 8 3 - 8 3 -A 

Date Received Date Completed 

VAN 2 I 1985 I BPR 1~$1985- 
~ ______. 

.- 

7. Record Series Description This file contains the following documents (include form numbenand titles, if any): 
Attach samples of the file. 

Documents relating to: 
No Change I 

Included are: 

. ,  
File i s  arranged: 

(SEE COPY ATTACHED'OF SCHEDULE ON FILE) 

- 
8. Monthly Reference Rate How often are records referred to which are: N~ Change 

One to six months old once/week; Seven to twelve months old once/weqlThirteen to twenty-four months oldOnCdqtr1;Y 

twenty-five months and older once/Yr- ? 

Letter-size drawers 1 ; Legal-size drawers ; Shelves 
9. Annual Rate of Accumulation of Records No Change 

; Other (specify) 

Am-50-71: Rev. 76 .(OW) 



a. Is this the official copy of the series? 
I f  not. where is it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

i 

X 

g. Is the information 
el. attach CQEV. 

= h x & m u i m k s m u U u m m u  lprintnut ? 

11. Retention Requirements The following requires the series to  be kept: 

a. State Law years. d. Audit period -.--years. 
b. Statute of limitation years. e. Administrative need 5 years. 

-years. f. Federal retention instructions years. c. Federal law 

Attach copy or exer t  of la& or regulations. Explain administrative need. 

1 

No Change 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
D Calendar Year; 0 Fiscal Year; 0 Other -_ -then, 

XI Hold in the current files area 
a Transfer to local holding area; hold 
0 Transfer to  State Records Center; hold 
&1 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

month(s) 
3 ' yeark); then 

. yeark); then 

.-year(s); then 

No Change 

These instructions apply to a l l  prior and future accumulations of the series. 

Agency HeadlDesignee (Signature) I Date I Records Management Officer (Signaturn) I Date 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach lenw 
p f  explanation.) 

State Records Committee ISignaturn) Date 



I 

FOR AGENCY USE 
rpplication Date 

~ .. - 
ipplication Number 

~ - - - __._. _ ~ _ _ _  ~~~ ~ 

r ... . . ' -  * 

FOR RECORDS MANAGEMENT USE 1. Agency Address -_ ~ 

Ga. Dep t .  of Natural  Resources Application Number 

E n v i r o n m e n t a l  P r o t e c t i o n  D i v i s i o n  
A i r  Q u a l i t y  E v a l u a t i o n  S e c t i o n  
4279 llemorial D r i v e ,  S u i t e  D 

=ti Received Date Completed 

I . Decatjr, ~ ~~~ ~~~~ Geor&a ~ ~ ~ ~ 30032 ~ ~- 

The A i r  Q u a l i t y  E v a l u a t i o n  S e c t i o n  is  r e s p o n s i b l e  f o r  p r e s e r v a t i o n ,  
p r o t e c t i o n ,  and improvement of a i r  q u a l i t y  and  t o  c o n d u c t  a s t a t e -  
w i c l e  s o u r c e  m o n i t o r i n g  program so  as t o  s a f e g u a r d  t h e  p u b l i c  
h e a l t h ,  s a f e t y ,  and  w e l f a r e .  

__ __ 
7. Record Series Description This file contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 
Documents relating to: Forms: SM24 - Report Review Summary 

SM67 - Record  o f  T e s t  O b s e r v a t i o n s  
Included are: 

I n f o r m a t i o n  r e l a t i n g  t o  q u a l i t y  a s s u r a n c e  a u d i t i n g  o f  a i r  p o l l u t a n t  
e m i s s i o n  t e s t i n g  c o n d u c t e d  f o r  i n d u s t r y  as r e q u i r e d  by S t a t e  
E n v i r o n m e n t a l  P e r m i t s .  These  f i l e s  c o n t a i n  documen ta t ion  o f  f i e l d  
s y s t e m s  a u d i t s  ( o b s e r v a t i o n s )  and of d i s c r e p a n c i e s  found  i n  r e p o r t s  
o f  s u c h  tests. 

- __ - - - -~ - __ 
B. Monthly Reference Rate How often are reco;ds referred to which are: 

One to six months old =/wk. .; Seven to twelve months old - 2 ;  Thirteen to twenty-four months old -&-; 
twenty-fivemonths and older mil-? 

r A n n u a l  Rate of Accumulation of Records 

Letter-size drawers ___ 1 ; Legal-size drawers 

.--- . -  - . 
; Shelves __ ___; Other (specify) 

- E 
Y . '  * ---* + t 

R-50-71, -Roc. 76 (Over) - 
- .. ~- _ _ _ _  ~. L 



j. 

/L_ 
, -, . - <  

10. Questionnaire .- (Place an "X" in the pro& 'cdlustn) ~_.__ _ _  
e 

< .  
a. Is this the official copy of the series? 

If not-wheeis it? 

b. Does the series contain cdnfidential information requiring security handling? If yes, cite law or regulation. 

*' . ' * 
. 

-~-- 
: , 

,i 

~. ~ .- .. = ___ - ~ ~ ~ 

I~ c. Is this aJital record? 
d. Doecmis-&es have historical or long term research'value? - __  

I I e. When one or two documents in the f i le make it necessary to keeb the entire f i le for a long period, could these 

1 1. f 

. 

X - 

X x x 
leten 

documents . be scheduled semratelv? ; 

-f, M h e  ~informAtion .~ contained i n . t h ~ r i e s ~ ~ ~ - Q u b l i r h e d l  If yeLattach COP~.  

g: Is the information%ontained in this series ever analyzed and/or recorded in a summarized report? 
I f e r .  attachxmv- __ .~ ~- 
h. Is there a duplication of this series in your office, or in another office or agency? 

~ ~ ~  if^ ye& where:. -. ~ ... -. . ~~ 

i. Is this series lor a majoroortionzf itl reaularlv micmfd . med? 
~ R ~ i ~ ~ h P C e ~ ~ r d S g L i e S ~ e s u l t  in a 7 

. ,  . 
~ _ _  ~- ~~ ~~~ -~ ~~ 

-~ 

~~ ~ 

The following requires the series to be kept: *t ion Requirements 

a. State Law years. 1. Audit period ______~-years. 
b. Statute of limitation I --years. e. Administrative need - 5- - -years. 
c. Federal law - years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
(y&E2. re-pevennce- U V c t W e . d r 3  % 

~ _ -  I- - ~~~ 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
=Calendar Year; 0 Fiscal Year; 0 Other then, 

=Hold in the current files area -month(s) -3 year(s); then 
=Transfer to local holding area; hold _ L _ y e a r ( s ) ;  then 
0 Transfer to State Records Center; hold 
=Destroy. 
0 Transfer to State Archives for permanent retention. 

Other (Specify) 

yeads); then 

These instructions apply to a l l  prior and future accumulations of the series. 

&ate Records Committea IS@naturel Date ~ 

lecommendations in para- 
lraph 12 are approved. 
'lf disapproved, attad, letter 
pf explanation.) 

~~ 
-~~ ~~~~~ 


